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Request for Proposal (RFP)/ Qualifications (RFQ) Bid Packet 

Physical Activity Instructors and Classes 

Podiatry Services 

Event Catering Services  

Cooking Classes/ Healthy Meal Preparation 

September 6, 2019 

Issued by: 

Toiyabe Indian Health Project, Inc. 

Public Health Representative: 

Kristian Orihuela 

kristian.nauman@toiyabe.us 

(760) 872-2622 Ext. 284 

 

1. Introduction & Background 

Toiyabe Indian Health Project, Inc. (TIHP), a Non-Profit Tribal Organization, is in need of 

physical activity instructors, physical activity classes, podiatry services, event catering 

services, and cooking/ healthy meal preparation classes and is accepting proposals in 

response to this Request for Proposal (this “RFP or RFQ,” or this “Request for Proposal or 

Request for Qualifications”) in order to find qualified sources to provide physical activity 

instructors, physical activity classes, podiatry services, event catering services, and 

cooking/ healthy meal preparation classes in the TIHP service areas. Our goal with 

physical activity instructors, physical activity classes, podiatry services, event catering 

services, and cooking/ healthy meal preparation classes is to: 

 

I. Support diabetes prevention   

a. Reduce Obesity (physical activity) 

b. Reduce Childhood Obesity (physical activity) 

c. Promote Healthy Meals (event catering) 

d. Promote Healthy Meal Preparation (cooking classes) 
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e. Promote a Healthy Lifestyle (providing access to physical activity classes 

and promoting education on healthy meal choices) 

 

II. Provide podiatry care for our diabetic patients by providing half day clinics two 

times per month at TIHP facilities (monthly at the Bishop clinic and alternating 

monthly between Lone Pine and Coleville clinics)  

 

The objective of this Request for Proposal is to locate sources that will provide the best 

overall value to Toiyabe Indian Health Project, Inc. While price is a significant factor, 

other criteria will form the basis of our decision, as more fully described in the 

Evaluation Factors section of this Request for Proposal below. 

 

2. Submission Guidelines & Requirements 

The following submission guidelines & requirements apply to this Request for Proposal: 

 

I. Submit a separate proposal for each type of class. 

II. Complete the TIHP RFP/RFQ form and add additional pages to satisfy all 

requested information. 

III. Only qualified individuals and businesses with prior experience as physical activity 

instructors, event catering, healthy meal preparation, and Podiatry services should 

submit proposals in response to this Request for Proposal. 

IV. Bidders with any questions on submitting a proposal should contact the 

representative identified on the cover page before September 30th, 2019 at 

5:00pm. 

V. Examples of work should be provided. 

VI. A proposal must provide an overview of the proposed services as well as resumes 

of all key personnel performing the work. In addition, the technical proposal 

should provide a proposed schedule and goals, as applicable. 

VII. A price proposal must be provided and should indicate the overall fixed price for 

the project as well as hourly rates and an estimated total number of hours, 

should TIHP decide to award a contract on an hourly rate basis. 

VIII. Proposals must be signed by a representative that is authorized to commit bidder 

or the bidder’s company. 

IX. If you have a standard set of terms and conditions, please submit them with your 

proposal. All terms and conditions will be subject to negotiation. 

X. Strict confidentiality and HIPPA must be adhered to at all times. 

XI. Contractor must provide appropriate insurance for injuries incurred while working 

under this contract. 

XII. No sub-leasing of this contract is allowed. 
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XIII. Awarded Contractors shall be subject to drug screening and background checks 

as applicable. 

XIV. Proposals must be received by September 30th, 2019 at 5:00pm to be considered. 

XV. Proposals must remain valid for a period of 30 days. 

 

Submit bid in a sealed envelope clearly marked with the service you are bidding on. 

Please submit a separate bid for each service to: 

 

Attn: Melissa Kilgore 

Grants & Contracts 

Toiyabe Indian Health Project 

250 See Vee Lane 

Bishop, CA  93514 

 

TIHP anticipates selecting several individuals or businesses to contract with for physical 

activity, event catering and cooking class/ healthy meal preparation services and will 

make one selection for a Podiatrist.  

 

3. Project Description 

The description of physical activity instructors is as follows: 

a) Motivated individuals from the community interested in leading physical 

activity classes for Native Americans of any age from youth to elders. 

b) Instructors will deliver group exercise classes in TIHP communities throughout 

the TIHP service area. 

c) Classes can be of any type according to instructor knowledge, experience and 

interest (i.e. strength & stretch, low/high impact aerobics, weight training, 

walking/running groups, Yoga, Pilates, Zumba, Elder or youth focused classes, 

etc.) A Gymboree location is available in Bishop, Ca. if needed. 

d) Individuals with exercise certifications preferred, but not required. 

e) CPR certification is required; if certification is not current, instructor will be 

required to receive certification within 30 days of contract award. Every effort 

must be made to obtain certification; if not obtained, classes may be delayed 

or contract cancelled. 

f) Must be sensitive and possess an awareness and profound appreciation of 

Native American traditions, customs, and socioeconomic needs of the Native 

American community. 
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The description of the Podiatrist is as follows: 

a) Provide diabetic foot checks and education services for Native Americans 

b) Utilize TIHP’s Electronic Health Record to document services  

c) Ability to do minor procedures in office 

d) Wound checks 

e) Provide continuity of care and  

 

The description of the event catering is as follows: 

a) Provide healthy options lunch/ dinner on a variable schedule to approximately 8-

20 Native American participants. 

a. Diabetic support groups 

b. PT2 classes 

c. DEEP classes 

d. Other events as needed 

 

The description of the cooking classes is as follows: 

a) Educate Native Americans ages youth to elder on Healthy Meal Preparation and 

healthy alternatives. 

b) Schedule will vary from one time to a series of classes 

c) Kitchen and space provided if needed 

 

4. Project Scope 

The scope of the project entails physical activity instructors, physical activity classes, 

podiatry services, event catering services, and cooking/ healthy meal preparation 

classes. You may provide this in list or paragraph form. 

 

a) Type of class or exercise you would like to teach/lead.  

b) Location(s) preferred. 

c) Hours preferred. 

d) Compensation requested. Bi-weekly or monthly invoicing required; no 

weekly invoicing. 

e) Include a brief summary of your interest, experience and/or education 

related to physical activity instruction, and a copy of any related 

certifications including CPR. 

f) Required to obtain workers compensation insurance and statement that 

such liability insurance is obtained. 

 

Minimum 2 references; current reference letters within past year are acceptable or 

provide names and current contact number. 
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5. RFP/RFQ & Project Timelines 

The Request for Proposal timeline is as follows: 

Request for Proposal (RFP)/ Qualifications (RFQ) Issuance September 10, 2019 

Request for Proposal (RFP)/ Qualifications (RFQ) Closed September 30, 2019 

Selection of Top Bidders / Notification to Unsuccessful Bidders October 4, 2019 

Start of Negotiation October 7, 2019 

Contract Award / Notification to Unsuccessful Bidders October 14, 2019 

 

The need-date for project completion is September 30, 2020. Bidders may propose a 

date earlier or later, and will be evaluated accordingly. 

 

6. Evaluation Factors 

TIHP will rate proposals based on the following factors: 

1. Responsiveness to the requirements set forth in this Request for Proposal (RFP)/ 

Qualifications (RFQ) 

2. Relevant past performance/experience 

3. Samples of work 

4. Cost, including an assessment of the total cost  

5. Technical expertise/experience of bidder and bidder’s staff 

6. Native American Preference  

 

Toiyabe Indian Health Project, Inc. reserves the right to award to the bidder that 

presents the best value to Toiyabe Indian Health Project, Inc. as determined solely by 

Toiyabe Indian Health Project, Inc. in its absolute discretion. 
 



 
250 North See Vee Lane, Bishop, CA 93545  Phone No. 760-873-8464 

Request for Proposals (RFP)/Qualifications (RFQ) – Bid Package Form 
 

Toiyabe is requesting Proposals and/or Qualifications (called RFP or RFQ) from qualified individuals and/or businesses  

interested in providing the following services for the 2019-2020 Fiscal Year (Beginning 10/1/2019 – 09/30/2020) 

 

RFP/RFQ Services:             Location needed: ☐ Yes     ☐ No        

Name:              If No, locations address:    

Address:                     

Phone number:                     

E-mail address:         

Experience in this field (attach resume, certifications and added pages of info, if needed) 

                

                

References (two references)  

Reference #1 

Name:        

Contact Information:      

Relationship:       

Years known:       

Reference #2 

Name:        

Contact Information:      

Relationship:       

Years known:       

 

Proposal Pricing (add pages if needed)              

                

 
Scope of Services associated with this proposal:  For the person or company completing the RFP or RFQ, hereinafter called the 
Contractor, you are providing the services listed below for the services priced above or attached. 
 
The Contractor shall perform usual and customary services in the above listed field of services as follows: 

 Physical Activity Instructors and Classes (i.e. strength & stretch, low/high impact aerobics, weight training, 
walking/running groups, Yoga, Pilates, Zumba, Elder or youth focused classes, etc.) 

 Podiatry Services (Provide podiatry care for our diabetic patients by providing half day clinics two times per month 
at TIHP facilities (monthly at the Bishop clinic and alternating monthly between Lone Pine and Coleville clinics)  

 Event Catering Services 
 Cooking Classes/ Healthy Meal Preparation 

 
For more information on a specific service or to request a bid packet contact Kristian Orihuela or go to our website at 
www.toiyabe.us. Mail or submit the completed RFP/RFQ packets for each individual service noted above to Melissa Kilgore. 
 

Contact: 
Kristian Orihuela 
760-872-2622 ext. 284 
Kristain.nauman@toiyabe.us 

Send to: 
Toiyabe Administration 
C/O: Melissa Kilgore. 
250 N. See Vee Lane 

                                                                                                                           Bishop, Ca. 93514 
Deadline to submit bids: By 5:00pm on Monday, September 30, 2019.  

http://www.toiyabe.us/















